Mandatory Posting of the OSHA 300A

REMINDER

The Occupational Safety and Health Administration, more commonly known as OSHA, requires all employers that have had, at any time during the year, more than 10 employees to maintain injury and illness records for work related injuries and illnesses. The form used for this record keeping is called the OSHA 300 log. This log can be downloaded from the OSHA web site at www.osha.gov. The 300 log contains specific information on work related injuries and illnesses such as the employee’s name, date of injury, days away from work and or days with transfer / restricted work activity. There are some exemptions with regard to recordkeeping. Those can be found on the OSHA site as well simply by putting 300A in the search line on their home page. If you are visited by OSHA, this will probably be one of the first documents the inspector will ask for. State level Departments of Labor may also ask for this document.

At the end of each calendar year, the information logged on the 300 log must be transferred to the OSHA 300A, Summary of Work Related Injuries and Illnesses. This form is very easy to fill out and must be posted in an area where all employees can see and read it. The mandatory posting period is from February 1 through April 30 of each year for the previous year. The 300A log may also be downloaded form their web site at www.osha.gov.
